
1. Login to your account 

 

2. Once logged in, click on your name in the top right-hand corner to go to your profile 

 

3. On your profile page, directly under your name and member ID you will see 3 tabs. Click on 

the ‘Preferences’ tab 

 

 

 

 

 

 

 

 

 

  

 

 

4. Read through the permissions section and select your options then click ‘save’ do the same 

for the preferences section and click ‘save’ 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Done! 


